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EDCI 790 - 007
Teaching Internship in Education 

Spring 2012
Monday – Friday 7:30 AM – 4:00 PM

Elementary and Secondary School Settings
Syllabus

Instructor:            Dr. Marjorie Hall Haley         Office phone:   703-993-8710
Office location: Thompson Rm 1504              Office hours:  By Appointment
Email address: mhaley@gmu.edu

COURSE DESCRIPTION

Prerequisites: Eligibility for student teacher/internships requires
1. Good academic standing 
2. Satisfactory completion of all other coursework in the licensure program
3. Submission of passing scores on:

a. Praxis I tests for Reading, Writing, and Mathematics (Passing Score = 
532)

or SAT equivalent
b. Virginia Communication and Literacy Assessment (VCLA)

Constraints:  Teaching Interns are NOT ALLOWED to take any courses concurrent to 
the Teaching Internship.

Course description: Intensive, supervised clinical experience for full semester in 
accredited public schools, at elementary and secondary levels.  Students must register for 
ESL Teaching Internship section.

NATURE OF COURSE DELIVERY
This course is highly interactive by design. It is predicated upon learning by doing and 
discovery learning under the guidance and supervision of a cooperating teacher and a 
university supervisor over a fifteen-week period.  Assessment of the teacher intern is 
performance-based. Teacher Interns will lead their students in cooperative learning 
activities, small group discussions, student-led teaching, videos, multimedia, and 
reflection on learning. New rubric implemented Fall 2011 in the Student Teaching 
Internship Manual.
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DURATION OF  TEACHING INTERNSHIP.  The Teaching Internship requires 300 
teaching clock hours, including 150 clock hours of direct teaching. This commitment is a 15-
week full-time experience.  These requirements exceed the current state licensure 
requirement. An extended period for the internship provides better preparation and is 
protection against contingencies such as illness and other disruptions to the daily schedule. 
Internship candidates are expected to complete the full semester, except in unusual 
circumstances. In such cases, the Director of Student and Faculty Services may approve 
early termination based on the recommendation of the university supervisor and 
cooperating teacher.

FORMAT FOR TEACHING  INTERNSHIP
Teaching interns spend half the semester at the elementary grade level (K-5), and then 
switch to the secondary level (6-12) for the other half of the internship period.   This 
typically requires a change of school site.

In the case of those hired under PROVISIONAL LICENSES who wish to do an ON-
THE-JOB Teaching Internship, this may be conducted completely at the school of 
employment. 

In all cases, the Teaching Intern begins by observing the Cooperating Teacher in the 
school, then co-teaching with this teacher, and finally assuming total responsibility for 
instruction of all students in the teacher’s care.  The Teaching Intern gradually returns 
responsibility for instruction to the classroom teacher.  During the transition periods 
before and after independent teaching, the Cooperating Teacher and the Intern may co-
teach or share responsibility for specific periods or subjects.

Teaching interns should always progress at a rate appropriate to their preparedness to 
assume responsibility for instruction.

LEARNING OUTCOMES

This course is designed to enable teacher interns to: 
 Demonstrate ability to teach students who have English as their second language 

using a synthesis of research-based and innovative teaching approaches;
 Use scaffolding approaches to accommodate varying levels of English language 

proficiency among the target students; and
 Demonstrate ability to organize a detailed lesson plan and accompanying assessment 

tools.

PROFESSIONAL STANDARDS
TESOL Professional Preparation Standards for ESL Pre-K-12 Teachers addressed by the 
Teaching Internship include:  

Standard 3.a. Planning for Standards-Based ESL and Content 
Instruction.
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Candidates know, understand, and apply concepts, research, and best 
practices to plan classroom instruction in a supportive learning environment 
for ESOL students.  Candidates serve as effective English-language models, 
as they plan for multilevel classrooms with learners from diverse 
backgrounds, using standards-based ESL and content curriculum.

3.b. Managing and Implementing Standards-Based ESL and Content.
Candidates know, manage, and implement a variety of standards-based 
teaching strategies and techniques for developing and integrating English 
listening, speaking, reading, and writing, and for accessing the core 
curriculum.  Candidates support ESOL students in accessing the core 
curriculum as they learn language and academic content together.

3.c. Using Resources Effectively in ESL and Content Instruction.
Candidates are familiar with a wide range of standards-based materials, 
resources, and technologies and choose, adapt, and use them in effective 
ESL and content teaching.

Standard 4.c. Classroom-Based Assessment for ESL.
Candidates know and use a variety of performance-based assessment tools 
and techniques to inform instruction.

Standard 5.c. Professional Development and Collaboration.
Candidates collaborate with and are prepared to serve as a resource to all 
staff, including paraprofessionals, to improve learning for all ESOL 
students.

George Mason University Policies and Resources for Students
a. Academic integrity (honor code, plagiarism) – Students must adhere to 

guidelines of the George Mason University Honor Code [See 
http://academicintegrity.gmu.edu/honorcode/]. 

b. Mason Email – Students are responsible for the content of university 
communications sent to their George Mason University email account and 
are required to activate their account and check it regularly.  All 
communication from the university, college, school, division, and program 
will be sent to students solely through their Mason email account.  
Students must follow the university policy for Responsible Use of 
Computing [See http://universitypolicy.gmu.edu/1301ge.html]. 

c. Counseling and Psychological Services – The George Mason University 
Counseling and Psychological Services (CAPS) staff consists of 
professional counseling and clinical psychologists, social workers, and 
counselors who offer a wide range of services (e.g., individual and group 
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counseling, workshops, and outreach programs) to enhance students’ 
personal experience and academic performance [See 
http://caps.gmu.edu/].

d. Office of Disability Services – Students with disabilities who seek 
accommodations in a course must be registered with the George Mason 
University Office of Disability Services (ODS) and inform their instructor 
in writing at the beginning of the semester http://ods.gmu.edu/].

e. Students must follow the university policy stating that all sound emitting 
devices shall be turned off during class unless otherwise authorized by the 
instructor.

f. The Writing Center (Optional Resource) – The George Mason University 
Writing Center staff provides a variety of resources and services (e.g., 
tutoring, workshops, writing guides, handbooks) intended to support 
students as they work to construct and share knowledge through writing 
[See http://writingcenter.gmu.edu/]. 

g. University Libraries (Optional Resource) – The George Mason University 
Libraries provide numerous services, research tools, and help with using 
the library resources [See http://library.gmu.edu/]. 

Core Values Commitment:  The College of Education and Human Development 
is committed to collaboration, ethical leadership, innovation, research-based 
practice, and social justice.  Students are expected to adhere to these principles.

COURSE REQUIREMENTS, PERFORMANCE-BASED ASSESSMENT, AND 
EVALUATION CRITERIA:

A. Requirements

Student-teaching internship is widely regarded as the single most important component of 
teacher education.  The effectiveness of the experience depends upon the degree to which 
all members of the team fulfill their responsibilities and establish good working 
relationships.  Frequent and open communication is essential. It is particularly important 
that the University Supervisor and the Cooperating Teacher work as a team to provide 
support and guidance to the student teacher.

The Student Teacher/Intern

The student-teaching internship should be a time of great personal and professional 
growth.  It is hard work, exciting, and stressful because there is so much to learn and so 
much at stake.  Flexibility in adapting to differences in school cultures, teaching styles, 
supervisors’ philosophies, and students’ needs will reduce anxiety and increase growth.  
During this time, student teacher/interns should:

 Earn the respect and confidence of your colleagues by demonstrating initiative, 
responsibility, and resourcefulness.

 Become a “reflective practitioner.”  Learn from everyone around you, but 
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especially from your students and from your mistakes.
 Ask for assistance, advice, feedback, coaching and criticism - and act on it as 

appropriate.
 Plan in great detail.  Planning is one area where you cannot emulate an 

experienced teacher.
 Demonstrate high standards of ethics and professionalism in your dealings with 

colleagues, students, and parents.
 Be responsible for initiation of progress reports, completion of logs, and 

collection of all documentation.  Keep records of documents, lesson plan s and a 
personal journal of experiences in a 3-ring binder;

 Arrange for videotaping of at least one lesson in each placement, and analyze 
your performance using the Summary Observation Report form.

 Complete the evaluations of the university supervisor and cooperating 
teacher/clinical faculty.

OTHER STUDENT-TEACHING/ INTERNSHIP REGULATIONS
Attendance.  Students maintain the same schedule as cooperating teachers, with the 
contract day as the minimum but not the norm.  They follow the school calendar, not the 
university calendar, until the end of the GMU semester.

Absences.  Students follow school division policy regarding notification of absences for 
illness or other emergencies.  The cooperating teacher and principal must approve all 
other absences in advance.  The university supervisor must be notified of all absences.  
Time missed in excess of three days usually must be made up in order to provide 
sufficient time for independent teaching or other experiences.

Substituting.  Students are no longer allowed to be employed or paid as substitute 
teachers. 

Professional and Legal Responsibilities.  Student-teachers /interns are expected to meet 
professional standards in every respect, including personal appearance and behavior.  
Other commitments are no excuse for failing to fulfill all duties and responsibilities of the 
internship.  Outside employment is strongly discouraged.

Students are legally responsible for exercising “reasonable care” for students’ welfare 
and for complying with federal, state, and local policies and regulations.  This is best 
accomplished through careful study of the school’s or school division’s teacher handbook 
and through guidance from teachers or administrators.  Special attention should be given 
to responsibilities and procedures for dealing with suspected child abuse.

Confidentiality of Records.  School division and GMU policies regarding student records 
will be followed.  A student teacher’s evaluations may be shared with the cooperating 
teacher, university supervisor, and responsible administrators until the university 
supervisor submits the student’s cumulative folder to the GSE’s OTSA. After that time, 
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access will be in accordance with the Privacy Act.  No materials will be released for 
employment purposes other than for verification of meeting licensure standards. 

Records Retention.  Contents of cumulative folders will be retained for one year after 
completion of the internship.  After that, the transcript and the Summary Form (Appendix 
F) will be the only available record.  Therefore, students should keep their own copies 
of evaluations, logs, summaries, and other records of student-teaching/internship.

Teaching Schedule

Student Teacher/Intern (ST) Cooperating Teacher 
(CT)

University Supervisor 
(US)

Prior to 
First 
Week:
School A

 Attend Orientation to meet 
Univ Supervisor and    
    receive materials for 
Cooperating Tchr

 Attend GMU orientation 
to receive manual, 
assign-

     ments, and to meet Tchr 
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 Contact schools early to 
meet principals and CT

Interns
 Communicate 
expectations

Weeks 1-4
 Begin Log of Hours (E-2) 
 Attend any orientations to 

schools and class(es).
 Observe and assist CT
 Co-plan / Co-teach 

beginning with 1-2 sections 
or specific lessons

 Prepare 3-ring binder for:
Lesson plans 
Journal entries 
Log of hours (E-2)
Completed Informal 
Observation Reports by CT 
(A-2)
Completed Progress 
Reports --biweekly with 
CT (D)
Completed Formal 
Classroom Observation 
Reports by US (A-1)
Completed Summary 
Observation Report by US 
(G)
Completed Profile 
Evaluation Reports by US 
with CT for midterm and 
final evaluations (H)
Completed Summary Of 
Placement by US with CT 
(F)

 Begin Professional 
Development Portfolio 
(refer to I-1, I-2)

 Conduct school-based 
orientation

 Review student-teaching 
plan with ST and US

 Team plan and co-teach 
with ST

 Conduct Informal 
Observations (A-2)

 Complete Progress 
Reports biweekly with 
ST (Appendix D)

  Contact CTs to visit 
sites and to meet 
principals (both 
placements)

 Clarify procedures with 
CT

 Schedule observations as 
feasible

Week 4
Quarterly 
Evaluation

 Gradually assume 
independent teaching 

 Review Experience 
Checklist with CT (B)

 Continue Informal 
Observations and 
Progress Reports with 
ST

 Review Experience 
Checklist with ST (B)

 Conduct formal 
observation with CT (A-
1)

 Check Log of Hours (E-
2)

 Confer with ST and CT
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Week 5-7
Make video of teaching and 

self-evaluate using 
Appendix G

 Continue independent 
teaching with gradual return 
to CT in 

     Week 7

 Assist ST with video
 Continue Informal 

Observations and 
Progress Reports with 
ST

Maintain contact with 
CT and ST

Week 7
Mid-term 
Evaluation

 Collect copies of all reports 
from US (E-2, F, G, H)

 Continue work on 
Professional Development 
Portfolio

 Complete Evaluations (K-1 
and K-2)

 Conduct Profile 
Evaluation (H) and 
discuss final grade with 
US

 Assist US in completing 
mid-term evaluations (E-
2, F, H)

 Complete Evaluations 
     (K-3 and L)

 Conduct Summary 
Observation Report (G)

 Review Profile 
Evaluation (H) with CT 
and discuss final grade.

 Conduct Summary of 
Placement with CT (F)

 Sign Log of Hours (E-2)
 Complete Eval. (K-4)
 Informally review 

Professional 
Development Portfolio

  

Time Student Teacher/Intern 
(ST)

Cooperating Teacher (CT) University Supervisor 
(US)

2nd

Placement:
School B

Weeks 8-
11

 Begin Log of Hours (E-2)
 Observe and assist CT
 Co-plan / Co-teach 

beginning with 1-2 
sections or specific lessons

 Continue to use 3-ring 
binder for all lesson plans, 

 Conduct school-based 
orientation

 Review student-teaching 
plan with ST and US

 Team plan and co-teach 
with ST

 Conduct Informal 

  Contact CT to visit site 
and to meet principal 
(follow up to initial call 
done at beginning of 
semester)

 Clarify procedures with 
CT
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B. Performance-based assessment

Teacher interns are evaluated on the basis of criteria for performance specified in 
checklists and scoring rubrics provided in the Teaching Internship Manual.  These criteria 
address the TESOL Professional Teaching Standards listed above.

Documentation: Teacher Interns

journal entries, and 
documents

Observations (A-2)
 Complete Progress 

Reports biweekly with 
ST (Appendix D)

 Schedule observations as 
feasible

 Schedule a mid-semester 
meeting of STs (if 
feasible)

Week 12
Quarterly 
Evaluation

 Gradually assume 
independent teaching

 Contact GMU Academic 
Advisor and coordinate a 
time and place (with CT 
and US) for end of 
semester presentation of 
Professional Development 
Portfolio

 Review Experience 
Checklist with CT (B)

 Continue Informal 
Observations and 
Progress Reports with ST

 Review Experience 
Checklist with ST (B)

 Conduct formal 
observation  with CT

      (A-1)
 Check Log of Hours (E-

2)
 Confer with ST and CT 

on progress

Week 13-
15

 Continue independent 
teaching with gradual 
return to CT in Week 14

 Complete Professional 
Development Portfolio

 Assist ST with video
 Continue Informal 

Observations and 
Progress Reports with ST

Maintain contact with ST 
and CT

Week 15 -
Final 
Internship 
Evaluation

 Collect copies of all 
reports from US (E-2, F, 
G, H, J)

 Complete Evaluations (K-
1,  K-2 and L)

 Present Professional 
Development Portfolio to 
Dr. Haley

 Conduct Profile 
Evaluation (H) and 
discuss final grade with 
US

 Assist US in completing 
end of semester 
evaluations (E-2, F)

 Complete Evaluations 
     (K-3 and L)

 Conduct Summary 
Observation Report (G)

 Review Profile 
Evaluation (H) with CT 
and discuss final grade

 Conduct Summary of 
Placement with CT (F)  
NOTE:  Hours and Grade 
should reflect 
CUMULATIVE numbers 
for the entire 15 week 
internship

 Sign Log of Hours (E-2)
 Complete Evaluations  
     (K-4 and L)
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The Teaching Internship Manual contains all forms, which must be submitted to the 
OSFS at the end of the student teaching/internship experience (except for the forms 
required for compensation of the cooperating teacher).  These forms should be copied 
as needed.  Folders containing the Teaching Internship Manual and other information for 
university supervisors and cooperating teachers are distributed at the scheduled Teaching 
Intern Orientation or afterward in OSFS, Robinson A307. Students deliver the folders to 
their cooperating teachers unless teachers have requested the materials earlier.  These 
folders should be used to collect and submit documentation to OSFS through the 
university supervisor.  Teacher Interns should be provided with copies of all documents 
delivered to the university supervisor and the cooperating teacher.

The Teacher Intern must keep lesson plans and all other documentation in a 3-ring 
binder for review by the university supervisor during observation visits. This binder 
becomes a valuable record of progress and a source of materials.  These may be included 
in the ESL licensure  portfolio due at the end of the Teaching Internship semester.

 Daily Lesson Plans:  The student teacher/intern must provide daily lesson plans 
for review by the cooperating teacher and for the university supervisor as 
requested.  The format may be mutually determined, but should include the 
elements shown in Appendices C (1-3).  

 Daily Log of Hours:  Student teacher’s must keep a daily log of hours.  The log 
(Appendix E-2) and summary (Appendix F) are kept in the binder and submitted 
to the university supervisor upon completion of each placement of the student 
teaching/internship.  

 Journal Entries:  Student teachers/interns must make journal entries, which are 
kept in the binder for review by the university supervisor and cooperating teacher.  
These entries should reflect teaching experiences that impact the student teacher’s 
growth and progress during the internship  

 Bi-weekly Progress Report:  Student teachers complete Part I of the Progress 
Report (Appendix D) once every two weeks, give it to the cooperating teacher for 
completion of Parts 2 and 3, and submit it to the university supervisor.  Interns 
should keep copies of these for the Professional Development Portfolio as 
evidence of professional growth.

 Experience Checklist:  The student teacher/intern should review the Experience 
Checklist (Appendix B) with each cooperating teacher after the first few weeks of 
working together.  Areas of interest should be addressed during the rest of the 
internship (for each placement).

 Self Evaluation of Teaching Video:  The student teacher/intern should create 
one teaching demonstration video for each placement.  A self-evaluation of each 
teaching video should be conducted using Appendix G as a guide.

 Evaluations:  The student/teacher intern should complete evaluation reports for 
each cooperating teacher (Appendix K-1) and the university supervisor (Appendix 
K-2).  An evaluation of this manual should also be completed using Appendix L.

 Other:  Student teacher/interns should keep copies of the Classroom 
Observation Reports (Appendix A-1, A-2), Summary Observation Reports 
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(Appendix G) and the Profile for Evaluation of Student Teacher (Appendix H) 
in the binder.  These reports may also be incorporated in the professional 
development portfolio as evidence of professional growth.

C. Criteria for evaluation: GRADING POLICY

The Graduate School of Education has approved the following grading policy for EDCI 
790.  

1. The grading scale will be S (Satisfactory), NC (No Credit), or IP (In Progress) in 
accordance with GMU policy for internships and GSE policy for counseling and 
administrative internships.

2. The cooperating teacher(s) and the university supervisor shall determine the interim 
and final grades jointly after consultation.  If they cannot agree, the Director of 
Student and Faculty Services will determine the grade based on a review of the 
documentation and, in some cases, observation of the intern’s performance.

3. A graduate intern who receives a No Credit grade or an undergraduate who receives a 
grade of D or F will not be recommended for teacher licensure unless he/she repeats 
all or part of the internship with satisfactory performance.  (This may require 
enrolling and paying tuition for additional credit hours in a subsequent semester, or 
paying a fee for extended supervision.)

4. An intern or student teacher whose performance cannot be evaluated at the end of the 
grading period will receive a grade of IP (In Progress).  An IP grade shall be changed 
to Satisfactory or No Credit for graduate students or to A-F for undergraduates upon 
completion of requirements - usually before the beginning of the next semester.

5. In some cases, a grade of No Credit or D-F may be accompanied by a 
recommendation that the student not be allowed to repeat the internship or student 
teaching.  In such cases, the student will be counseled out of the licensure program 
although not necessarily out of the degree program.

COLLEGE OF EDUCATION AND HUMAN DEVELOPMENT
STATEMENT OF EXPECTATIONS:

All Teacher Interns must abide by the following: 

Interns are expected to exhibit professional behavior and dispositions. See 
http://gse.gmu.edu/facultystaffres/profdisp.htm for a listing of these dispositions.  
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Interns must follow the guidelines of the University Honor Code. See 
http://www.gmu.edu/catalog/apolicies/#Anchor12 for the full honor code.

Interns must agree to abide by the university policy for Responsible Use of 
Computing.  See http://www.gmu.edu/facstaff/policy/newpolicy/1301gen.html. 
Click on responsible Use of Computing Policy at the bottom of the screen.

Interns with disabilities who seek accommodations in a course must be registered 
with the GMU Disability Resource Center (DRC) and inform the instructor, in 
writing, at the beginning of the semester. See http://www.gmu.edu/student/drc/ or 
call 703-993-2474 to access the DRC.
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Appendix G
Profile for Evaluation George Mason University

Graduate School of Education

PROFILE FOR EVALUATION OF
STUDENT TEACHERS/INTERNS 

Student Teacher/Intern:            School:                                   Subject(s)/Level(s):_____________________                   
Evaluator:   �Univ. Sup.  �Clin. Fac./Coop Tchr. Or  �Intern �Spring       �Fall Year 
____________

Elementary Placement Grade:    Secondary Placement Grade______________(Satisfactory or Unsatisfactory)

Use this list of standards and rating scale for assessment of the student’s performance by the clinical faculty/cooperating teacher and university supervisor at the 
end of independent teaching.  Write the number of the appropriate rating in the space provided. The intern should demonstrate growth throughout the experience.  
At the end of the first placement, performance should be assessed according to expectations for a student teacher/intern and for the final evaluation, according to 
expectations for a beginning teacher. Interns are expected to “meet” or “exceed” all standards.

Analytic Scoring Rubric 
ESL Teaching Internship Evaluation 

Spring 2012

Domain
1

Does Not Meet 
Standard

2
Approaches Standard

3
Meets Standard

4
Exceeds Standard Points

3.a. Planning 
Instruction

Plans for a teacher-centered 
classroom, does not diversify 

instruction, and does not address 
standards.

Plans activities that may not be 
research-based, does not diversify 
instruction, nor   addresses either 
ESL or content-based standards.

Plans research-based classroom 
activities supportive of diversity, 

bases learning activities on both ESL 
and content-based standards, and 
provides scaffolding for learning.

Plans and delivers research-based instructional activities for 
multilevel classrooms that are supportive of linguistically and 
culturally diverse students, including those with special needs, 

bases learning activities on both ESL and content-based 
standards, and provides a variety of scaffolding for learning.
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3.b. Managing & 
Implementing 

Instruction

Does not use activities that 
integrate language skills and 

content objectives.

Demonstrates use of a limited range 
of teaching activities that may 

address only language objectives.

Demonstrates use of teaching 
activities that integrate language skills 

and content objectives.

Demonstrates use of a broad range of teaching activities that 
integrate listening, speaking, reading, and writing with content 

objectives and provide access to the core curriculum.

3.c. Using Resources

Does not use culturally-
responsive, age-appropriate or 

linguistically-accessible 
materials or technologies.

Uses culturally-responsive, age-
appropriate, and/or linguistically-

accessible materials and 
technologies.

Adapts and uses culturally-responsive, 
age-appropriate, and linguistically-

accessible materials and technologies.

Selects, adapts, and uses a wide variety of culturally-responsive, 
age-appropriate, and linguistically-accessible materials, 

including a range of technologies and   resources that promote 
students’ home languages.

4.c. Classroom-Based 
Assessment

Does not use performance-based 
assessment tools.

Uses a limited range of performance-
based assessment tools and may use 
them inappropriately, not provide 

scaffolding, or not analyze results to 
inform instruction.

Uses a variety of scaffolded tasks and 
performance-based assessment tools 

(including student self-assessment) to
inform classroom instruction.

Designs and administers a wide variety of tasks and criterion-
referenced, formative, performance-based assessment tools 

(including student self-assessment) based on classroom 
instruction, provides necessary scaffolding, and uses results 

appropriately to inform instruction.

12 Points = Meets Standard   13-16 Points = Exceeds Standards      TOTAL 
SCORE_________________

______________________ _________________________ _________________________
Student Intern Signature University Supervisor Signature         Cooperating Teacher Signature

Date__________________________________


